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Objectives
Each student will utilize the Google Docs form application to create a simple survey to gather information about 
his or her classmates’ favorite books, movies, and TV shows.  Each student will then analyze his or her results.

Benchmarks for Technology Standards
Students will know the characteristics, uses, and basic features of computer software programs, including:

	 •	 using	the	common	features	of	desktop	publishing	and	word	processing	software

	 •	 knowing	that	documents	can	be	created,	designed,	and	formatted

Learning Objectives
At the end of this lesson, students will be able to:

 1. create a new form

 2. add a title and instructions to a form

 3. insert a text question into a form

 4. format a text question within a form

 5. format a check-box question within a form

 6. format a multiple-choice question in a form

 7. format a grid question in a form

 8. email a form to a group

 9. view the results of a form

Before the Computer
The use of forms in Google Docs requires students to email one another to get responses.  Before beginning this 
activity, you should prepare a document with all of your students’ email addresses to share with the class.  It is 
best to provide them with an online document that contains the emails so they can just copy and paste the email 
addresses when needed.  This alleviates any spelling error mistakes that can disrupt the process.  An example 
form for this activity is shown in Figure 12-1.
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Figure 12-1
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Procedure
 1. Open a new form document in Google Docs.

 2. At the top of the document in the Untitled Form box, type “Book, Movie, and TV Survey” (Figure 12-2).

Figure 12-2

 3. In the theme gallery, select the Books Classic theme (Figure 12-3).

Figure 12-3
 4. In the box below your form’s title, type in the following directions:  “Please answer all questions and click 

Submit.  Thanks!”

 5. Below the directions box is your first question.  Click into the Question Title box and type in your first 
question, “What is your favorite book?” (Figure 12-4).

Figure 12-4

 6. Next, click into the Help Text box and type “Please type your answer below.”

 7. Now use the Question Type drop-down menu and select Text (Figure 12-5).

Figure 12-5

 8. Put a check mark in the box next to Required question and click Done.

 9. Click add item to add another question.

 10. Click into the Question Title box and type in your next question,  “Is your favorite book part of a series?”

Favorite Book, Movie,
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 11. Now use the Question Type drop-down menu and select Checkboxes.

 12. Click into the Option 1 box and type, “Yes.”  Then click into the Click to add option box and type “No” 
(Figure 12-6).

Figure 12-6

 13. Put a check mark in the box next to Required question, then click Done.

 14. Next, click on the Add Item button located at the upper left-hand side of your page and select Text from 
the drop-down menu (Figure 12-7).

Figure 12-7

 15. Now type in your next question in the Question Title box:  “What is your favorite movie?”

 16. Put a check mark in the box next to Required question, then click Done.

 17. Click the Add Item button and select a Grid question.

 18. In the Question Title box, type “How many times have you seen your favorite movie?”

 19. Now click into the Row 1 label box and type “Please Check One.”

 20. Next, click into the Column 1 label box and type “1 time.”

 21. Use Figure 12-8 to complete your grid question set-up.  Then click Done.

Figure 12-8
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 22. Finally, use the Add Item button to insert one more Text question.

 23. In the Question Title box, type “What is your favorite TV show?”

 24. Put a check mark in the Required question box, then click Done.  Now click the Save button near the 
upper right-hand side of your page.

 25. Your questionnaire is now complete.

 26. In the Confirmation Page section at the bottom of the screen, uncheck the box next to Show link to 
submit another response.  This is the screen that people who fill out your survey will see after they  
click Submit.

 27. Your survey is now complete and ready to be used.

 28. Next, you will make a list of email contacts to whom you will send your questionnaire.  Click on the Send 
form button at the top of your form.

 29. In the Send this via email window, enter the email addresses of your classmates that were provided by 
your teacher.  Then click Send.

 30. Your form will now be emailed to your classmates.  They will receive an email with a link to the form.  
You can click on the View responses button to view the results.  Your project is now complete!
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